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“The Finnish education system is composed of different educational levels.
The education and training objectives are defined in Finnish legislation. The criteria
for curricula and competence-based qualifications, the licensing system, external
evaluation and regulation on teachers’ qualifications ensure the high level of
education and training.”
– Finnish National Board of Education
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EDUCATION SYSTEM IN FINLAND
Doctoral degrees
Licentiate degrees
Universities

Master’s degrees
Universities

Polytechnic master’s degrees
Polytechnics
Work experience 3 years

Bachelor’s degrees
Universities

Polytechnic bachelor’s
degrees
Polytechnics
Specialist vocational
qualifications
Work
experience
Further vocational
qualifications

Matriculation examination
General upper
secondary schools

Vocational qualifications
Vocational institutions

Additional year

Basic education
Comprehensive schools 7-16-year- olds

Pre-primary education 6-year-olds
Early childhood education and care
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Learning abroad
Students at vocational colleges are offered an opportunity to learn abroad. Usually,
such learning means on-the-job learning in a company or studying at an educational
institution. Studying and on-the-job learning abroad will improve students’ language
and vocational skills as well as provide international experiences. The students may
be young (in JEDU always minimum 18 years old), going abroad alone for the first
time, or they may be more advanced in years with a lot of experience.
Normally, the students complete a study unit or part of it in their field of study during
their stay abroad. Learning targets, which correspond to the objectives of the
curriculum, are set for the student’s study period abroad. The student’s instructor in
the workplace and their school counselor stay in close contact with the student and
provide them with support and assistance. Assessment of the student’s progress is
carried out by the student, instructor and school counselor together during and
after the period.

WHAT CAN YOU LEARN/GET FROM THE STUDENT?

• NEW SKILLS AND COMPETENCES
• INFORMATION ABOUT OTHER CULTURES
• KNOWLEDGE OF LANGUAGES
• YOU COULD MAKE LONG FRIENDSHIPS, MAYBE FOR A LIFETIME!
• DO CO-WORKERS HAVE CHILDREN OF THE SAME AGE?

THIS GUIDE PROVIDES BASIC INFORMATION ON INSTRUCTING A FOREIGN
STUDENT DURING THEIR ON-THE-JOB LEARNING PERIOD. THE GUIDE CONTAINS EXAMPLES OF NECESSARY DOCUMENTS AND ESSENTIAL INSTRUCTION
ELEMENTS.
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BEFORE MOBILITY
Agreement between the sending institution and the on-the-job learning workplace
To ensure a successful learning period abroad, the student, the sending institution, the
on-the-job learning organization and potential partner institution must agree on practical
matters related to the learning period.
A Memorandum of Understanding, a Letter of Intent or a similar co-operation agreement (In JEDU, taken care of by an international coordinator) is prepared, specifying:
• Responsibilities and obligations of the various parties
• Insurance coverage
• Number of students during year or contract period; can also be agreed on separately for
each mobility period
• Other important matters related to the learning period
The following matters are agreed between the parties, for example in the on- the
-job-learning agreement:
• The time frame of the on-the-job learning period
• The workplace
• The contact person and their contact details; the person receiving the student at the airport, if any; will the student’s instructor act as the contact person for the entire duration
of the learning period abroad?
Practical arrangements are agreed on via email/phone by the international
coordinator/teacher/student:
• Housing arrangements
• Transportation between the place of accommodation and the on-the-job learning workplace
• Lunch arrangements at the workplace
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Documents to be delivered to the on-the-job learning workplace as applicable:
• The student’s application forms
• Europass-CV
• The Learning Agreement; contents of the learning period, assessment method, learner’s
initial level (competence already acquired), objectives for competence acquisition; forms
attached if needed.
• Assessment criteria.
• Instructions and documents.
• School counselor’s contact details.
• Arrival information: airline and flight schedules.
• Descriptions of the educational system, vocational education and training, and
competence demonstration and JEDU brochure if workplace is a new contact.
• Certificate supplement or description of training program.
• Other documents if required by the on-the-job learning organization: criminal records
extract, medical certificate, etc.
• Documents related to the demonstration of skills, if the student is to demonstrate their
skills during the on-the-job learning period.
Preparations for receiving the student:
• Select an on-the-job learning instructor for the duration of the learning period, normally
6 weeks.
• Prepare work shift plans for the learner and instructor so that preferably they work in the
same shifts.
• Determine the student’s language skills; what is the minimum that’s needed?
• Make preparations to support the student in their everyday life: this may be their first
time abroad. Discuss it with the student and teacher.
• What kinds of benefits can the on-the-job learning workplace offer the student?
• Accommodation
• Meals
• Transportation
• Communications with home, e.g. Internet

7

EARLY MOBILITY
The start of the on-the-job learning period
As the learner begins their on-the-job learning period abroad, his/her instructor helps
them, on the first day at work, to “learn the ropes” (duties, practices and safety matters,
such as risks and hazards, equipment, first aid, emergency telephone number, emergency
exits, etc.). The orientation will continue throughout the period.
The instructor’s role may vary depending on the instruction process. Some learners go
directly to the on-the-job learning workplace without help from the receiving institution
or exchange organization. In that case, many of the things that usually are the
responsibility of the educational institution are left to the instructor: providing the
learner with information about the culture of the country, traveling and tickets, Internet
cafés, maps, accommodation etc. Freetime program would be a great plus!
Matters to deal with
•Student’s documents needed for the sending college
• Work practices, working culture, duties
• Introduction to the workplace and colleagues
• Work clothes and equipment
• It’s good to inform about working hours, bank holidays, vacations already when
planning the period
• Meals
• Establishing dates for discussions
• Liability and insurances
• Ways of communicating with home, is there an Internet connection…?
Everyday life
The student may also need help and suggestions in respect of leisure time activities:
• An introduction to the area, maps
• Housing arrangements
• Public transport
• Commuting
• Shopping, banks
• Local culture
• Recreation and entertainment
• Internet, telephone
• Instructions in case of illness, accidents, (pharmacy, hospital)

THE FINNISH UNITS OF LEARNING OUTCOMES CONTAIN THEMES RELATED TO EVERYDAY/ LIFELONG LEARNING.
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DURING MOBILITY
During the on-the-job learning period
Once the on-the-job learning period is under way, the instructor shall monitor the student’s
progress, provide support and encouragement and point out any mistakes or errors. Daily
and weekly discussions are important for learning. Encourage the student to ask questions.
Instructor
• Requests and provides verbal feedback on a regular basis.
• Tells the student how you would like them to act/ask for help and guidance.
• Includes the student in the working community.
• Keeps the student up to date on current affairs in the workplace.
• Ensures that the student’s work duties correspond to their learning targets. If 		
necessary, re-defines the duties and consults the contact teacher.
• If possible, assigns the student diverse duties so that they can see the big picture.
Important notes
The best result for increasing the student’s competence is achieved through cooperation
between the workplace instructor and the teacher at the sending institution. It is important
that the workplace instructor and the teacher discuss the student’s progress.
The student and the teacher keep in touch via email, telephone, Internet, Skype or other
means. Sometimes, however, it may be necessary that the teacher makes a personal visit
to talk with the student. This should be agreed on before the period starts. Don’t be afraid
to contact the sending vocational school if you need help!
It is safe to say that a well-prepared learning period is a successful learning period.

PLEASE TAKE INTO ACCOUNT THE CULTURAL BACKGROUND OF THE STUDENT: QUIET
BEHAVIOR DOES NOT NECESSARILY MEAN THE STUDENT IS PASSIVE.
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AFTER MOBILITY
At the end of on-the-job learning period
• Assessment discussion
• Student – workplace instructor – school counselor
• Remotely, if necessary Skype etc.
• On the basis of the Learning Agreement form
• Give the signed Learning Agreement to the student.
• Give the signed and stamped Europass Mobility certificate to the student. NB dates!
• Send the feedback and summary of the learning period to the educational institution.
In addition to the weekly feedback and discussions, the instructor makes an assessment
of the student’s on-the job learning period. Participating in the assessment discussion will
be the student, the workplace instructor and, if possible, the school counselor at the cooperating or sending educational institution. The assessment is put down in writing and
confirmed with signatures.
The assessment must be based on the learning targets and assessment scale specified in
the Learning Agreement. The documents must be signed by the instructor and student.
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Oulu

Siikalatva

Oulainen
Kalajoki

Alavieska

Haapavesi

Ylivieska

Pyhäntä
Kärsämäki

Nivala
Sievi
Haapajärvi
Reisjärvi

Helsinki
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Pyhäjärvi

alo wa

hello
bonjour

konichiwa

hola
merhaba

namaste
hi

hallo hej

goddag aloha

buongiorno
tere salut
tag

boas

xin chao

sawa dee-ka

kaixo
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hoi

kalimera

terve
shalom

zdravstuite

szia
pryvit

